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Demonstration article (bj article type style)
Producing a paper for BEE-j using the template format (heading 1 style)
By Terry McAndrew, e-Publisher, LTSN Bioscience (bj-author style).
The affiliation of the author goes here in the bj affiliation style

Abstract (abstract heading style)
This article gives examples of a number of layout styles adopted by BEE-j and how they are implemented. Authors may find this example useful when creating a paper for BEE-j to avoid some of the common layout problems publishing as PDF and directly on the Web. This document can be also used as a template to control the layout of a typical article but proper application of the bj.dot template is recommended. 
This text is in bj abstract style
An alternative ‘locked’ submission template is also available which requires no formatting by the user.

Keywords: Guidance, advice, e-publishing, other keywords go here
Introduction (heading 2 style) Note the spacing above and below the style does not require additional bank lines.
BEE-j was launched in May 2003 to provide a publication outlet for academics teaching in the Biosciences. It has supported the sharing and communication of practice in the Bioscience disciplines while rewarding those keen on improving learning and Teaching with an outlet which could be recorded as a formal publication. However, a number of issues have arisen when processing text submitted ‘electronically’ which could be avoided if adequate information and examples were provided. This article will provide dummy content in the appropriate styles to illustrate how to use a Word Template to prepare a typical article. Readers are encouraged to download and edit this document in word while reading it. This text is in the Normal or Bj-normal style.
ACTION: To see the styles used for a BEE-j article, select ‘Format > Styles and formatting’ from the menu. A list of styles will normally appear on the right hand side of the screen. Note a number of bj prefixed styles. All content must be in one of these styles.
MS Word, the most popular word processing application, supports the use of ‘styles’ to prepare a document. A style is basically a collection of attributes that can be applied as a group to a section of text. For example, this paragraph is in 12 point Arial regular font, fully justified so the text meets both margins and single line spaced. Rather than set these styles individually it is better to apply them as a group. 

This paragraph is not in any of the regular BJ styles. Select the whole paragraph (triple click) then click on one of the styles and apply it to observe the effect of the application.

Subsequent paragraphs should adopt the standard ‘normal’ style. There is no need to explicitly set the font, justification and line spacing for each paragraph. If you find you are doing this, you are probably doing it wrong. The advice is to prepare the content and logical structure first, correct the spelling, grammar and punctuation (Partridge 1999), then, finally, apply the formatting styles.
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Each heading style will usually have a set line space before and after the text. This avoids the insertion of blank lines. 
As each style is demonstrated it will be referred to by the text of paragraph (bj-normal style)

Results (heading 2 style)

Here is a typical results section to our dummy paper. 

Styles and templates are probably not used frequently by many academic staff as the default options would serve most day-to-day needs. However, we have observed that the lack of an opportunity to try a selection of pre-formatted styles is not assisting the development of application skills.  Most users tend to develop skills on a ‘problem-led’ basis; the skill is only acquired when the previous level of skill is no longer adequate. 

A document prepared using the template is more likely to resemble the final copy. It is hoped that this may assist the author in the preparation of the article content.

Discussion (heading 2)

The discussion section uses the same styles as the previous body sections but we would not expect to introduce new diagrams and tables at this point.
Advantages of styles (heading 3 style)

The use of styles enables the whole document to be rendered consistently when rendered for the print as PDF and onto the web. Each word style is mapped by the e-publisher to a suitable CSS (Cascading Style Sheet) definition on the BEE-j site. If the house style changes then a simple style sheet modification will affect all the articles with having to re-edit any one of them.

Using Tables and Figures (heading 3 style)
Our request for separate figures and tables below the text of the article is based on the assumption that it would always be more consistent to perform the final layout at the publisher’s location. We would rather not have to move the graphical layout if you have placed a table of figure with the article, but authors should be aware of the difficulties that may arise is the text does not respect the mechanics of the production process: We will always try to place a figure or table as close as possible to an instruction in the text e.g. figure 1 goes here, in the most suitable size and shape. However, we have encountered a number of occasions where the author(s) have made this more difficult than necessary. For example;
“As can be seen in figure 5 the students who took the subsequent module used the facilities in the afternoon and late evening. This is qualified by the data in table 4 which is also explained by figure 2 and figure 4. The previous year group had a staggered profile (figure 1) using the original equipment (figure 3).” (bj-quotation style)
The above example draws too many illustrations together at the same location. If many of these are mentioned for the first time at this point it is almost impossible to include the illustrations near to the text that introduces them. The reader is then engaged in page flipping to compare and evaluate the data. If reading online, the scrollbar is necessary and not easy to use for the task. We do not link graphics in the text of the article as it can lead to other problems of navigation.
A table of data typically would normally appear in the results section of the document, certainly in advance of the discussion. 

Please introduce all figures and tables clearly through the text with allowances for the positioning with respect to the content.
Bulleted lists

A bulleted list should;

· Use the bj bullet list style

· Use the bj bullet list style

· Here is a useful resource for Word skills - http://office.microsoft.com/assistance/
and the numbered list would

1. Use the bj-numbered list style

2. Use the bj-numbered list style

3. Use the bj-numbered list style

4. Use the bj-numbered list style

Table and figure descriptions

All tables and figures use the same style. This is the bj figure legend style. The difference between the two is that the table text precedes the table and the figure text follows the figure. For example;

Table 1. An example of a simple table (figure legend style).
	Column 1
	Column 2
	Column 3
	Column 4
	Column 5

	The text within the table
	is formatted using the 
	Bj table content style
	as it is smaller and supports more data on the page
	but occasional ad-hoc modifications are allowed


Whereas a figure looks like this;
An example figure or image (in this case clip-art) 

Note that a small figure like this is most suitable for text flow around the graphic and its caption. This is achieved using settings in the format picture pop-up displayed when right clicking on the image. 
If you do not wish to meddle with text flow around your images (it can be very time consuming) it will be done on your behalf is deemed necessary to assist in the readability of the article, usually is it links better with the content or body text of the article.  Not that text flow is not supported in the html version as it renders inconsistently in many browsers.
Referencing other works

The house style for references is given in the guidelines for authors on the BEE-j website. However, there has been some confusion about the referencing of internet materials on the World Wide Web. Our style (LTSN Bioscience (2003)) is to use the proper title of the page (not its first heading) and the date viewed or accessed.
Summary
Use the styles that accompany this document or download then from our BEE-j website. You may download the document template itself from http://bio.ltsn.ac.uk/journal/templates. Be aware of the problems of linking illustrations, tables and figures to the discussion text in the article and spread them intelligently through the article.

Communication author: Terry McAndrew, LTSN Centre for Bioscience, University of Leeds. T.j.mcandrew@leeds.ac.uk (bj-communicating author)
References (heading 2)
Partridge, Eric. (1999) Usage and Abusage: a Guide to Good English (3rd Edition). Penguin. More text here to illustrate the wrapping of the reference style (bj reference style with bold and italic on certain sections).

LTSN Bioscience (2003). BEE-j Layout Guide. http://bio.ltsn.ac.uk/journal/layoutguidelines.htm  Accessed March 3rd, 2004. 
************ Tables and Figures *********************
These should be inserted here following the body of the article to enable the publishers to fix the final layout.

Figure � SEQ Figure \* ARABIC �1� - a caption using the menu ‘insert>reference>caption’ before application of the figure legend style. 








Figure 1 A screenshot of an article being prepared for BEE-j. Note the defined styles on the right. To apply a style, select a paragraph or section of text and apply the style by clicking on it in the list.











